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B3aeM03B’s130K Yy CTPYKTYPHO-JIOTiYHiH cxemi

OCBIiTHI KOMIIOHEHTH, SIKi TIEPETYIOTh
BUBYCHHIO

1. [ndopmartiiiHO-aHATITHYHE 3a0e3MeueH s PodeCiiAHOI MsTTHHOCTI 2. ABTOMATH30BaH1 iHGOPMAIIiiHI Ipolecu

OcCBiTHI KOMIIOHEHTH UISI SIKUX € 0a30BOIO

1. Meromvika BUKTTATIaHHS! JIUCLITDTIH HPOPMALTIHHO-KOMYHIKAIIHOTO [MKITY Y 3aK/IaaX BALLOL OcBiTH 2. [H(opMamiiHuit
MOHITOPHHT Ta MAaCOBI KOMYHIKaIlii

(bopMyBaHHS CHCTEMHHUX 3HaHb MPO CYTHICTb 1 MICILI€ CUCTEM CHEI[laJIbHOI JOKYMEHTAIlll Y JOKyMeHTalliitHO-1H(popmaiiiHii iHQpacTpyKTypi;
CHpUSHHS (GOPMYBaHHIO MPAKTUYHUX HABUYOK, PALIOHATIBHUX MIIXO/AIB Y MUTAHHIX JTIOKYMEHTYBaHHS pi3HUX c(ep AisUIbHOCTI Ta oprasizanii

Merta Kypcy: . .. . .o ; . o
yp y p06OTI/I 3 CUCTEMAMHU CIICI[1aJIbHO1 I[OKYMCHTaHII; pO3pO6J’I$IHH$[ KJ'IaCI/I(l)lKaIIII/IHI/IX CXEM p13HI/IX CHUCTEM HOKYMGHTaHII; OBOJIOOIHHSA HpI/II/IOMaMI/I

apxiByBaHHS CHCTEM CIeEIialbHOi JOKYMEHTAIli1

KomneTeHTHOCTI BiANIOBiIHO 10 0CBiTHLO-TIpPO(eciiiHOi mporpamu

Soft- skills / 3araabni komnerenTHocTi (3K)

Hard-skills / Cneniaabhi (paxosi) komnerenTHOCTI

3K1. 3garHicTh 10 aOCTPaKTHOIO MHUCJICHHS, aHAII3y Ta CHHTE3Y.
3K2. 3naTHICTh TEeHEpYBaTH HOBI 1711 (KPEaTUBHICTH).
3K3. BMiHHS BUSBIATH, CTABUTH Ta BUPIITYBATH MPOOIEMHU.

CK4. 3naTHiCTh 3aCTOCOBYBATH TEXHOJIOTIT Ta MPOLEAYPH aHATITUKO-
CHUHTETUYHOTO ONpAaIfOBaHHs HAyKOBOT Ta YIPaBJIiHCHKO] iH(opMarlii.

CK5. 3naTHICTh BIACTEXKYBAaTH TEHACHIIII PO3BUTKY MPEAMETHOI ChepU HUIIXOM
NPOBE/ICHHS aHaNi3y iH(OpMaliifHUX TOTOKIB Ta MAaCHBIB.

CK11. 3garnicts BU3HauaTH cienndiky npeaMeTHoi cepu AisUIBHOCTI s
(dbopMyIOBaHHS 3aBJlaHb AaBTOMATH3aIll1 iHPOPMALIHHUX MPOLIECIB.

CK12. 3garnicts 3ailicHIOBaTH 1H()OpMaLiHHUI MOHITOPHHT.

CK13. 3naTHicTh CHiBIpalioBaTi Ha PErioHAIbHOMY, BITUYU3HSIHOMY Ta
MDKHApOJAHOMY PIBHAX 3371 Npo(deciiHOTO pO3BUTKY Ta OOMIHY JJOCB1JIOM B
iHpopManiiiHiii, 6161i0TeuHIN Ta apXiBHIHM raryssx; 31aTHICTb 10 CAMOPO3BUTKY
BITPOJIOBK KHUTTS



http://dl.dut.edu.ua/course/

Pe3yabTaTi HAaBYAHHS BiANOBIAHO 10 OCBITHLO-NIpOdeciiiHoi (mporpamMHi pe3yabTatu HaB4aHHs — [IPH)

[TPHS. 3aiiicHroBaTH MPOIIEIypU aHATITUKO-CHHTETHYHOTO OIPAIFOBAaHHS HAYKOBOT Ta yIPaBIiHCHKOI iHGOpMAITii.

[TPH6. Bononitu Mmetoaukamu 010:110- Ta BEOOMETPUYHOTO aHai3y iH()OpMaIiHHUX TTOTOKIB Ta MAaCHBIB.

[TPHS. CtBOproBaTH Ta peanizoByBaTH 3aTpe0yBaHi CLIOXKHBaYaMH iH()OpMaIliifHi TPOAYKTH Ta MOCIYTH.

[TPH11. 3acTocyBaTu 3aKOHOJaBUi Ta HOPMATUBHI JJOKYMEHTH, 110 PETyJIIOI0Th (QYHKIIIOHYBaHHS 1HGOpMaIiitHOT chepu.

[TPH12. BukoprcToBYBaTH 3HaHHS Ta HABUYKH LIOA0 MPOBEICHHs 300py JaHUX, MOJICITIOBAHHA JOKYMEHTHO-1H(OpMAIIITHUX CUCTEM 1 X pecypciB Mpu aHami31
KOHKYPEHTOCIIPOMOXKHOCTI YCTaHOBH.

[TPH13. 3actocoByBaTy npuKiIaaHe MporpaMHe 3a0e3MeueHHs sl BUPIIIEHHS YIPaBIIHCHKUX Ta/a00 HAYKOBUX 3aBJaHb HA OCHOBI O€HAHHS
IHTEJIEKTyaTbHUX 3A10HOCTEN IO IMHU 3 (PYHKI[IOHATBHIMHU MOKIIMBOCTSMH 1H(POPMAIIIHHIX CUCTEM.

[TPH14. BukoprcToByBaTH METOIU MPOBEICHHS €KCIIEPTU3H IIIHHOCTI, CHCTeMaTn3allii, 001Ky JOKyMEHTIB Ta (hOpMyBaHHS apXiBHUX (OH/IIB.

[TPH16. 3nilicHioBaTH CIIBIpPAIIO MIOA0 MpodeciitHOro po3BUTKY Ta 0OMIHY AOCBiIOM B iHpOpMaIliiiHiii, 610110TeuHiii Ta apXiBHIN Tamy3i Ha perioHaIbHOMY,
BITYM3HIHOMY Ta MDKHAPOJTHOMY PiBHSIX; CaMOpPO3BHUBATHCS BIIPOJOBIXK JKUTTS B MPOQECiifHil ramy3i.

OPT'AHI3AIIISI HABUAHHSA
OuinwoB
Bun . o e
TeMma, onuc TeMHU SAHSTTS aHHs 32 | @opmMHu i MeTOM HABYAHHS/TUTAHHS 10 CAMOCTIiHHOT podoTH
TEeMY

Posnin 1. CHCTEMH CIIEITIAJTBHOI TIOKYMEHTAIII TA CIHEL[IATbHI CHCTEMH JJOKYMEHTAILI: IIOHATTA, 3MICT, YHHHHKH
BILIUBY HA IX ®@OPMYBAHHA

Tema 1. Cuctemu cneniajibHOI JOKyMeHTAIlii: MOHSTT, 3MIiCT,

. \ . Jlekmis 1 25 Jlekuisg-Bizyamnisanis, €KCIIPEC-OIMUTYBAHHS CTYICHTIB
MIKAMCHMILTIHAPHI 3B’ A3KH 1 ' 1 Yy T, p y TyAa

3Hamu: TIOHATTEBHUM amapar MI0/I0 CUCTEM CHeIialbHOT

JOKyMEHTallll, CXeMy MIKIMCLUUIUTIHAPHUX 3B’ SI3KIB 3 IHIIUMHU )
HaBYAJLHUMU JUCIHUILTIHAMU. IpaxTuyHi
Bmimu: BuzHauaTH Miclle CHCTEM CHEL{albHOI JOKyMeHTamii B |33HATTA 1-2
1H(pOpMaLlIHHO-TOKyMEHTaLIWHIA  1HQPACTPYKTYypl,  PO3KpUBATU

CYTHICTh MDKIMCUMIUIIHAPHMX 3B’A3KIB  Ta MiClE HaBYaIbHOI . 2,5 VYcHe onuTyBaHHs, TECTYBAaHHS, JIOMOBI/Ib 3 IIPE3EHTALIIEI0
JUCHUIUTIHY Y TpodeciiiHiil miaroTosi Cewminapch

Dopmysanna komnemenuyin: 3K1,3K2, 3K3, CK4, CK5,CK11, CK12, Ke

CK13. 3aHATTA |

Pesynomamu nasuannsn: 11PH 5, 11IPH6, ITPHS, ITPH11, TTIPH12, TTPH13,

[1PH14, TTPH16.

Pexomenooeani oxcepena: 1-17.

Tema2. @akTopu BIJIMBY Ha (POPMYBAHHS CHCTEM CHleliaIbHOI
AOKYMeHTAaIlii

Jekuisi 2 |25 Jlekuisi-Bi3yasizallisi, eKCIIPeC-OMUTYBAaHHS CTYACHTIB




3namu: OCHOBHI YUHHUKHU BIUIMBY Ha ()OPMYBaHHS CUCTEM ITpakTuuHe

CreriaabHO1 JOKYMEHTAITI]. e —

Bymimu; xapakrepusyBatu GakTOPH BILIMBY HA CTBOPEHHS T2 VCHE ONUTYBaHHs, TECTYBAHHs, TEMATHYHA JMCKYCis, JOMOBIIb 3

OpraHi3aliio CHCTeM CIeLialbHOI 10KyMEeHTAILi NPE3EHTALIIEI0 38 TEMATHKOKO IPAKTHYHOIO 3aHATTS

Dopmysanns komnemenyin: 3K1,3K2, 3K3, CK4, CK5,CK11, CK12, Ceminapcs 25

CK13.

Pezynomamu naguannsn: 11PH 5, 11PH6, ITPHS, ITPH11, ITIPH12, TTPH13, Ke

I_IPH14, [IPH16. 3aHaATTa 2

Pexomenoosani oncepena: 1,4, 5,8, 13-17.

;‘sf;iim(;ﬁgg\m CHEMATLHOL TOKYMEHTAIIL Y HAYKOBHX Jlexuist 3-4 2,5 Jlekuisi-Bi3yasizaiisi, eKCIIPEC-OMUTYBAaHHS CTYICHTIB

3namu: rany3i HAyKOBUX 3HAHB PO CIICIIAIbHI CHCTEMH

JTOKYMEHTAIli1; BKJIaJl HAYKOBI[IB Y CTY/IFOBaHHS CHCTEM CIICI[iaJIbHOT

L[OKyMevHTauii'; POJIb JIOKyMEHTO3HABCTBA, IPABO3HABCTBA Ta iHI_.I_II/IX TTpakTHuHe

rajry3eil HayKOBHX 3HAHb Y BUBUCHHS CICIIAbHOT IOKYMEHTAIIIT, saHaTTs 4

JTUCEPTAIiiHI JOCIIHKEHHS 3 TaHOT TEMHU.

Bmimu: xapakrepu3zyBaTH 3HaUCHHS HayKOBHX NIpaLlb Ta '1'x'f1ay1<013i Cewminapes |25 ONUTYBaHHS, IOMOBI /b 3 IPE3eHTALE0

METOJIMKH JJIsl BABUEHHS CUCTEM CIIEI1aTbHOI JOKYMEHTAIIi1. Ke

Dopmysanns komnemenyin: 3K1,3K2, 3K3, CK4, CK5,CK11, CK12, 3aHaTTs 3

CK13.

Pesynomamu nasuannsn: 11PH 5, 11IPH6, ITPHS, ITPH11, TTIPH12, ITPH13,

[TPH14, TTPH16.

Pexomenooeani oxcepena: 1-17.
1. 3aranbpHa XapakTepUCTHUKA HKEPEN TO BUBUECHHS CUCTEM
CrieriagbHO1 JOKYMEHTAIII].
2. Knacudikarist oxepen 10 BABYSHHS CUCTEM CIIeLialbHOT
JIOKyMEHTAITIi.

. . 3. 3aK0HO/aBYi aKTH K JDKEPEJIO O BUBUEHHS CUCTEM

Tema 1. [Ixxepena 10 BUBUEHHS CUCTEM CIIEliabHOI JOKYMEHTAIlIi. crerianbHoi 10Ky MeHTarii

Tema 2. Bxiajg BITYM3HSIHUX BUCHUX Y BUBYEHHS CUCTEM CIEIIAbHOT .\, ", .

JOKyMeHTI, CamocriiiHa 4, I[mepeno:«;gawa 3HAYYICTh HOPMATHBHUX AKTIB 10 BUBUCHHS

poboTa CHCTEM CHeIlaTbHOT JOKYMEHTAIII].

Tema 3. Cuctemu crieniajabHOI JOKYMEHTAIli y HayKOBUX
JOCIIJIKEHHSX.

5. Ilpatii BITYM3HSHUX BUEHUX PO CIIELiAIbHI CHCTEMH
JIOKYMEHTAIlli.

6. Hanpsimu ocotikeHb CUCTEM CIielialbHOT JOKYMEHTaii y
BITYU3HSIHOMY JJOKYMEHTO3HABCTBI.

7. HanpsiMu HayKOBHX CTYJIIFOBaHb CHCTEM CIIEI[iaJIbHOT
JIOKYMEHTAIli.




8. IIpaBO3HABCTBO: POJIb Y AOCTIIKEHHI CHCTEM CIEeIiaTbHOI
JIOKyMEHTAITIT.

9. HaykoBO-TeXHiYH1 JOCIIKESHHS 1 CTIeliadbHI CHCTEMHU
JIOKyMEHTAITIT.

10. Bknag apXiBiCTUKM y BUBUEHHS CUCTEM CIEIiaTbHOT
JIOKyMEHTAITIT.

Posnin2. CHCTEMA YCTAHOB TA HOPMATHBHO-IIPABOBE PEI'YJIIOBAHHA IXHBOI JIAJIBHOCTI Y COEPI POFOTH 3 CHCTEMAMH
CIIEIIIAJIBHOI IOKYMEHTAIIII

Temad. CHCT?Ma YCTaHOB — BmHa,‘fam’Hnﬁ }axrop popmysanns Jlekmis 5 25 Jlexuisi-Bizyanizailisi, eKCIIpeC-OMUTYBAHHSI CTY/ICHTIB
CHCTeM CHeliajbHOI JOKYMeHTAaIii
3namu: cucteMy yCTaHOB, 1 (OPMYIOTBCSI CHCTEMU CIICIIATbHOT
JOKYMEHTAIlii; 3aBJIaHHs, PYHKIII] Ta HOpPMAaTUBHY 0a3y AisITbHOCTI [IpakTuyHi
YCTaHOB. 3aHATTA 5-6
Bmimu: apryMeHTyBaTH 3Ha4€HHS HANpPsMIB JAiSUIbHOCTI YCTaHOB IS . .
_(b OPMYBAHHS CHCTEM CIIETATHHOT TOKYMEHTAIi Ceminapcs |25 YcHe onuTyBaHHS, IOMOBI/Ib 3 MPE3EHTAIIEI0 32 TEMATUKOIO
@opmysannsa komnemenuyiii: 3K1,3K2, 3K3, CK4, CK5,CK11, CK12, Ke HPaKTHIHOTO 3aHATTA.
CKI13. 3aarTa 4
Pesynomamu naguannsn: 11PH 5, 11IPH6, TTPHS, ITPH11, [TPH12, TTPH13,
[1PH14,TTPH16.
Pexomenoosani odxcepena: 4, 6, 8, 10, 13, 16.
TewaS. HopmaTHBHO-TIpaBOBe pery.ioBaHHs po6oTu 3i Jexuis 6 |25 Jlekuis-Bizyanisallisi, EKCIpPeC-ONUTYBAHHS CTYICHTIB
creniajJbLHOI0 JOKYMEHTAIli€10
3namu: 3aKOHO/IaBY1 aKTH Ta BiJIOMYi HOPMATHUBH, 1110 PETYIIOIOThH
MMUTAaHHS CTBOPSHHS CHCTEM CIICIIaIbHOT JIOKYMEHTAIIIl Ta [IpakT4ne
oprasizaiiii po60oTH 31 CHelialbHO JOKYMEHTAIII€0 3aHATTA 7-8
Bmimu: po3kpuTH 3HaU€HHS HOPMATUBHO-IIPABOBOI 0a3M 111010 . . .
CHCTEM CIICTHATBHOT IOKYMEHTAIT Ceminapes |25 YCcHE ONUTYyBaHHs, HABYAJIbHA JTUCKYCisl, TOTOBIIH 3 TIPE3CHTAIIIE€0
Dopmysanna komnemenuyin: 3K1,3K2, 3K3, CK4, CK5,CK11, CK12, Ki 32 TCMATHKOO MPAKTHIHOTO 3aHATTA
CKI13. 3aHATTA 5-6
Pesynomamu naeuannsa: 11PH 5, 11IPH6, I1IPHS, T1IPH11, TTPH12, TTPH13,
[TPH14, TTPHI16.
Pexomenoosani oxncepena: 1,4, 8,11, 15, 16.
‘ . . ‘ Cavocriiiia 1. BaHKIBCBKI yCTAHOBH Ta CHCTeMa OAHKIBCBKOT JIOKYMCHTALi. .
Tema 4 . Ponb iHcTUTYMIH Y OPMYBaHHI CHCTEM CHEMialbHOT . 2. JIisUIbHICTD CYJIOBHX yCTAHOB. [NporecyanbHi JOKyMEHTH y CKIIi

JIOKyMEHTAITi.

CYZI0BOI JJOKyMEHTAllli.




Tema 5. HopmaTuBHe perynioBaHHS CUCTEM CIEIaTbHOT
JIOKyMEHTAIlIi,

3. CtpykTypH HOTapiaTy: CKJIaj, HarpsAMH JUSUTBHOCTI.

4. IndpactpykTypa IHTENIEKTYTLHOI BIIACHOCTI.

5. HopmaruBHi aktu HarionanbsHoro 6aHKy Y kpainu BIUTUB Ha (popyBaHHS
0aHKIBCHKOI CHCTEMH JIOKYMEHTALL.

6. JlepxaBHa cynosa aI[MlHIC’I‘paI_[lH Vkpainn Ta  po3poOIeHHS
HOPMATHBHHX aKTiB ILI0/10 Hpouecyam,Hm JIOKyMEHTalTji.

7. MinictepcTBO focTullii YKpaiHu, HOro CTpyKTYpH Ta HOpMaTHBHE
BpETYJIFOBaHHS MMTAaHb HOTapIaJIbHOT JOKyMEHTALI11.

8. JlepxaBHi 1HCTUTYIIIT 1 HOPMATUBHE BPETYJIFOBAHHS IMUTaHb POOOTH 3
MIATEHTHOFO JIOKyMEHTAITIIEFO.

Posxin 3. OCOBJIHBOCTI CYYACHHX CHCTEM CIIELIIATbHOI JOKYMEHTALII

TeMUa 6. XapakTep 1i10B01CTBA 3 CHEUIATLHOI0 TOKYMEHTAIEIO | flegyig 7 (25 Jlekmisi-Bi3yautizaiis, eKCIIPEeC-OMUTYBAHHS CTYACHTIB
Ta {Oro BILIMB HA (OPMYBAHHS CUCTEM cHeliaabHOl
AOKYMeHTAaii [MpakTruHi
3namu: 0cOOIUBOCTI JIJIOBOAHHUX TPOIIECIB 31 CUCTEMAMHU 3aHITTS 9-
CHeIiaJIbHOT TOKyMEHTallii (Ha MPUKIIal YOTHPHOX CUCTEM). 10
Bmimu: xapakTepu3yBaTH CKJIaJIOBI JUTOBOJICTBA, SIKI BIUTUBAIOTH Ha
(hopMyBaHHs CHCTEM CHeHi_aHBHOI JOKyMeHTa] Ceminapep 2,5 YcHe onuTyBaHHSI, TECTYBaHHS, HABYAJIbHA TUCKYCIsl.
Dopmysanna komnemenyii: 3K1,3K2, 3K3, CK4, CK5,CK11, CK12, i
CK13.
3aHATTS 6-7
Pezynomamu nasuannsn: 11PH 5, 11IPH6, ITPHS, ITPH11, TTPH12, ITPH13,
[TPH14,ITPH16.
Pexomenoosani oxcepena: 4, 6, 8, 11, 13, 17.
Jexkuin 8 |25 Jlexuis-Bi3yastizalis, eKCIIPeC-OMUTYBAHHS CTYACHTIB
Tema7. Knacudikauisi cucrem cneniajibHOI JOKyMeHTALIT
SHamu: HayKoBi 3acay Kiacuikallii CrerianbHoi JOKyMeHTalli Ta | [IpakTidme
11 cucrem. ‘ 3aHATTS 11
Bmimu: yxnanati cxemy kiacudikarii creniaibHol JOKyMEeHTalli.
ggf’;‘wea””ﬂ xomnemenuin: 3K1,3K2, 3K3, CK4, CK5,CK11, CK12, o5 | YCHE ONMTYBAHHS, HABYATHHA JIUCKYCis, TOTIOBIJIb 3 TIPE3EHTAIIIE0 32
' Ceminapcs | TEMATUKOIO TPAKTHYHOTO 3aHATTS
Pezynomamu nasuannsn: 11PH 5, 11IPH6, ITPHS, ITPH11, TTIPH12, TTPH13, i
[1PH14, TTPH16. ' saHSTTS 8-9
Pexomenoosani oxycepena: 1,12, 16.
Jexkuin 9 |25 Jlekuisi-Bi3yasizallisi, eKCIIPeC-OMUTYBAaHHS CTYACHTIB




Tema8. HoBiTHi TexHoJ10Tii: BIVINB HA (POPMYBAHHA CHCTEM
creniajJbHOI JOKyMeHTalil Ta inpopManiiiHux cucrem 10

. . [IpakTuune
cneniajbHOI IOKYMeHTaNil saEsrs 12
3Hamu: 0COOIUBOCTI BIIPOBA/PKCHHS HOBITHIX TEXHOJIOTIH y poOOTYy
31 CIeliaaTbHOO IIOKy‘MGHTaLIiGZI.O. ' Ceminapch ‘
Buimu: (bopMyBaTH iH(dOopMaIliiiHI CHCTEMH JI0 CUCTEM CIIeIiaIbHOL ke 25 VYCHE ONUTYBaHHS, HaBYaJIbHA JIUCKYCIs.
JOKyMEHTAIli1. samsers 10-
Dopmysanna komnemenyin: 3K1,3K2, 3K3, CK4, CK5,CK11, CK12, 11
CKI13.
Pezynomamu naguannsn: 11PH 5, 11PH6, ITPHS, ITPH11, ITIPH12, TTPH13,
[1PH14,TTPHI6.
Pexomenoosani odcepena: 4, 8, 10, 16, 17.
Tema9. Cuctemu cneniaibHOI JOKyMeHTAallil Ta apXiBHe
30epiranns Jlexmisg 10 |25 Jlexuisi-Bi3yaunizailisi, eKCIpec-ONUTYBaHHS CTY/ICHTIB
3namu: 0coONMMBOCTI apXiByBaHHS CHELIalbHOT TOKyMEHTAIlii;
BiTqI/pH;{HI/Iﬁ Ta 3apyODKHMIA JOCBi apXiBHOTO 30epiraHHs CHCTEM TMpaxTuane
CHeliabHOT TOKyMEHTaIlii. . . . . sansrrs 13
Buimu: npoBecTr eKCiepTH3y LIHHOCTI CIIEialIbHUX JOKYMEHTIB,
oopMIIATH CIIPaBH Ta CKJIaIaTH apXiBHI OMKCH; OL[IHUTH MPAKTUKY Cewminapcs
apXxiByBaHHS CIIEIiaIbHOT JOKyYMEHTalii B YKpaiHi Ta 32 KOPAOHOM. . .
Dopmysanns komnemenyii: 3K1,3K2, 3K3, CK4, CK5,CK11, CK12, « 25 YCHE OHUTYBAHHS, HABYAILHA JIHCKYCIA.
CK13. 3aHATTA 12-
Pesynomamu nasuannsa: 11PH S, 11PH6, I1PHS, I1TPH11, ITPH12, TTPH13, 13
[TPH14,TTPHI6.
Pexomenoosani osxcepena: 3,7, 13, 15-17.

1. Oco6aMBOCTI TOKyMEHTYBaHHS 0aHKIBCHKHX, ITPOLIECYAIbHUX,
HOTapladbHUX Aiil.

Tema 6. JlimoBoaH1 nporiecu Ta GOpMyBaHHS CUCTEM CHELialbHOI 2 I[OKyMeHT}.IBaHHH y chepi MPOMHCITOBO1 BIACHOCTI. NV
HOKyMeHTAI. 3 CreuianbHi BUJIM JIOKYMEHTIB y JOKYMEHTal1HHO-1H(popMalliiHii
Tema 7. Cuctemu crieniajabHOi JOKYMEHTalli B iHpopMariiHii IH(bpaCprKTyp.l YCTAmoBH. .
. . . 4. OcobnuBocTi popMyBaHHS 1HPOPMALIIHHO-TIOUTYKOBHX CHUCTEM IO
1HppacTpyKTypi. CamocriiiHa . .
Tema 8. Cuctemu crieniajabHOI JOKYMEHTalli Ta iHpopMaIiitHO- pobota CHCTEM CTICHIATLHOL AOKYMCHTAIL.

MOIITYKOBI CHCTEMH.
Tema 9. Cuctemu crieniagbHOI JOKYMEHTAallli B apXiBHUX YCTaHOBAX
Ykpainu.

5. Bukopucranss koM 10oTepHUX 1H(OpMaLIHHUX CUCTEM Y OaHKaX
Ykpainu.

6. €1mHa cynoBa iHpOpMaIifHO-TeIEKOMYHIKaIliifHa crcTeMa.

7. CnazkoBuii peecTp — eJeKTpOHHA 06a3a JaHUX.

8. OnnaiiH cucTema eneKTpOHHOTO TIOAaHHS 3asSBOK HA 3HAKHU JIJIS
TOBAPIB 1 MOCIYT.




9. [NaTrenTHO-1HpOpMaIiiiHa 6a3a ekciepTusu. basu nanux
YKpnareHry.

10. HopMaTHBHO-TIpaBOBI aKTH, SIKi PETyJIIOI0Th apXiByBaHHS
CreliaJbHUX BUIIB TOKYMEHTAITIT.

11. Oco6mMBOCTI €KCIIEPTU3H IIIHHOCTI CHCTEM CIEIIaIbHOT
JIOKyMEHTAITIT.

12. Cneuncika nepegaBaHHs CHCTEM CIIELIAIbHOI JOKYMEHTaLii 10
apXiBHUX YCTaHOB.

MATEPIAJIBHO-TEXHIYHE 3ABE3IIEYEHH JUCHUIIVIIHA

Komm’totepu 3 mporpaMHuM 3a0e3NeUeHHSIM U BAKOHAHHS pakTHyHuX podit: Googledocs, Googleanalytics, HohliBuilder, GoogleCharts, Microsoft
PowerPoint — Bisyamizamis qanux Microsoft Power Bl — ananiTrka Ta Bi3yasi3aliis JaHHX
*  MynbTUMeiHUI TPOEKTOP, MapKepHa JIOIIKA 1 eKpaH,
* CucreMa QUCTaHIIMHOIO HaBYaHHs 1 KOHTporo Moodle — http://dl.dut.edu.ua
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IHOJITHUKA KYPCY («ITPABUJIA I'PN»)

Kypc nependadae pobOTy B KOJICKTHBI.

CepenoBuiiie B ayAUTOPIi € IPY>KHIM, TBOPYUM, BIAKPUTUM JI0 KOHCTPYKTUBHOI KPUTHKH.

OcBO€EHHS UCLIMTLTIHY TIepe0adac 0OOB'SI3KOBE BiJIBITyBaHHS JICKITi 1 BAKOHAHHS IIPAKTHIHHUX 3aHSTh,  TAKOXK CAMOCTIHHY pOOOTY.

CamocriiiHa poboTa BKITFOUA€ B €0 TEOPETUYHE BUBYCHHS ITUTAHb, IT[0 CTOCYIOTHCS TEM JICKIIMHUX 3aHSATh, SIKI HE BBIMITUIM B TEOPETUYHHUI Kypc, a00 K OyJIH pO3IIITHYTI
KOPOTKO, 1X rmoriuiosieHa mpopoOkKa 3a peKOMEH/I0BAHOIO JIITEPATyPOLO.

Y¢i 3aBnanHs, niepeadadeHi MporpamMoro, MaroTh OyTH BUKOHAHI Y BCTAHOBJICHUH TEPMiH.

SIKIO CTY/IEHT BiZICYTHIN 3 TOBAYKHOI IPHYMHU, BIH MPE3CHTYE BUKOHAHI 3aBJAHHS TTiJ] 4aC CAMOCTIHHOI TiZITOTOBKH Ta KOHch]LTaui'i BHUKJIa[a4a.

Iix yac pobGoTH HaJl 3aBJAHHSIMI HE JOITYCTHMO TIOPYILICHHS aKaJIeMIYHOI JOOPOYECHOCTI: NP BUKOPUCTAHHI [HTepHeT pecypeiB Ta IHIMX pKeper iHpopMmaLlii CTyieHT
TIOBMHEH BKa3aTH JDKEPEJIO, BUKOPHCTAHE B XOJIl BUKOHAHHSI 3aB/IaHHsL. Y pasi BUSBIECHHS (DaKTy IUiariaty CTyAEHT OTpUMye 3a 3aBiaHHs O OaiB.

CryneHT, sSIKWii CITI3HUBCSI, BBAKAETHCS TAKKUM, 1110 IPOITYCTHB 3aHSTTS 0e3 MOBKHOI IPUYUHHH 3 BUCTaBJIeHHsM () OaJTiB 3a 3aHSATTS, 1 IPU [IHOMY Ma€ TPaBo OyTH MPUCYTHIM
Ha 3aHATTI.

3a BUKopUCTaHHsI TeJIe)OHIB 1 KOMI IOTEPHHX 3ac00iB 0€3 JI03BONTY BHKJIa/1a4a, MOPYIICHHS MCIMILTIHU CTYJICHT BUAAISETHCS 3 3aHATTS, 3a 3aHTTS oTpuMye () OatiB.

KPUTEPII TA METOJI OLITHIOBAHHSA

®opmu

Buau HaBuaisHOI poOoTH OLiHIOBaHHS
KOHTPOITIO p 1

MOTOYHUM | e nprcyTHiCTs Ha 3aHATTIX (IIPH IPOMYCKAX 3aHATH 3 TOBAKHIAX MPUUHH JOMYCKAETHCS
KOHTPOJIb BIINTPAIFOBAHHS IPOMICHOTO Marepiany)

Poboma na nexuiax, ym.u.:

® IPHCYTHICT Ha 3AHATTSX (TIPH MPOITYCKAX 3aHATh 3 MOBAKHUX MPHUTHH JOMYCKAETHCS

3a KoHe BiiBiayBaHH: 0,5 Oana
BIJIIpAIFOBAHHS IIPOMICHOr0 MaTepiany) 1B >

® BEJICHHSI KOHCIIEKTY 3a KOKHY JIEKIIito 1,5 6am

®y4aCTh Y €KCIPEC-ONMUTYBaHHI 3a KO>KHY TIpaBUIIbHY BiamoBiap 0,5 O6ana

Poboma na NPpAKMUYHUX 3AHAMMAX, Yy m.4u..

3a KoxHe BijiBiyBaHHs 0,5 6ana

® JIOMOBI/Ib 3 IPE3EHTALIIEF0 32 TEMATUKOK CAMOCTIMHOTO BUBUEHHSI IMCLIMILTIHU (OLIIHKA 3aJIEKUTD BiJ

HIOBHOTH PO3KPUTTSI TEMH, SIKOCTI iH(OpMALlii, CAMOCTIMHOCTI Ta KpEaTUBHOCTI MaTepiaty, SIKOCTi 3a KOXKHY MPE3EHTALI}0 MaKCUMYM 4 GaniB
TIPEe3eHTAlll1 1 TOTIOBIJII)
® YCHE ONUTYBAHHSI, TECTYBaHHs, PIIIICHHS MPAKTUYHHX 3aB/IaHb 3a KOKHY TpaBUJIbHY BimoBis 0,5 Gama
® YyYacTh Y HAaBYAJIBbHIN JIUCKYCIii, 00rOBOPEHHI CUTYaIIHHOTO 3aB/IaHHS 3a KOYKHY TIPaBUJIbHY BIIOBITH 2 Oayi
® y4acTh Y JIJIOBIH Ipi 3a KOXKHY y4acTh 3 Oanu
PYBI)KHE MoynbHuid KOHTpostb Ne 1 «YUMHHMKY BIUIMBY Ha Cy4acHI CHCTEMH JIOKYMEHTALII 5 GaiiB
OLIHIOBAHHS | Monysauid KOHTpOITh Ne 2 «3ak0HOIaBu0-HOPMATHBHE PETYIIIOBAHHS POOOTH 31 CHCTEMaMH 5 GasiB

(MOIYJIbHHUM | crieriagsHoi JOKYMEHTALT

KOHTPOJIb) | Monynbauii KOHTpoIb Ne 3 «CyuacHi CHCTEMH CIIEHIaIbHOI JJOKYMEHTAITii) 5 GaniB

JonaTtkoBa | Y4acTh y HAyKOBHX KOH(EpEHIIisIX, MIrOTOBKA HAYKOBHX ITyOJTiKalii, ydacTb y BceykpaiHChKIX 3riiHO pilieHHs Kadeapu




OIliHKA KOHKYpCax HAyKOBUX CTYACHTCHKHX POOIT 3a CIEIIaIbHICTIO, TOIIIO.

MIACYMKOBE
OLIIHIOBAHHS

KOMITETEHTHOCTEH, HEOOX1THHX JJ1s1 BUKOHAHHS Tpo(eciiHIX 000B’SI3KIB.
Icrmut mpoxomuTs y hopMi BiITOBIIeH HA TUTAHHS OLICTIB.

icnum

MerToro icuTy € KOHTPOJb ¢(hOPMOBAHOCTI TEOPETUYHMX 3HAHD, MPAKTMYHMX HABUYOK Ta MpodeciitHux

Kpurepii oriHroBaHHs 3a3Ha4€HO Y TaOJUIII

oam

Kpurepii oninioBaHHA

PiBeHbr KOMIIETEHTHOCTI

Ouinka /3anuce
EK3AMEHAUTTHITL
gioomocmi

90-100

CryzeHT 1eMOHCTpY€E MOBHI i MilTHI 3HAHHS HABYAILHOTO MaTepiary B 00Cs3i, 1110 BiMOBiIae
po0OoUiii porpamMi TUCIHMILTIHY, MPABHIILHO M OOIPYHTOBAHO NpUMaE HEOOX1IHI PIIICHHS B
PI3HMX HECTaHAAPTHUX CUTYALIisIX.

Bwie peanizyBatu TeOpeTHUHI MOJIOKEHHS IUCIUILTIHU B MPaKTHYHUX pO3paxyHKax,
aHAJII3yBaTH Ta CIIBCTABIIATHU AaHi 00 €KTIB AIsUTbHOCTI (paxiBLs HA OCHOBI HAOYTHX 3 TaHOT Ta
CYMDKHHX JUCIMILIIH 3HaHb Ta YMIHb.

3Hae cydyacHi TEXHOJIOTII Ta METOIM PO3PaxyHKIB 3 JAHOI JTUCIUILTIHA. 3a Jyac HAaBYaHHS TIPU
MIPOBEJCHH] MPAKTUYHUX 3aHATh, IPU BUKOHAHHI 1HIUBIIyadbHUX / KOHTPOJIBHHUX 3aBIaHb
NPOSIBUB BMIHHS CaMOCTIHHO BHIIIyBaTH TOCTaBJICHI 3aBAAaHHS, aKTUBHO BKIIIOYATHCH B
JMCKYCli, MOYKE BIZICTOIOBATH BIIACHY IMO3MIIIIO B MUTAHHAX Ta PIIIEHHSIX, [0 PO3IVISIAIOTHCS.
3menteHHst 100-0anbHOT OIIHKK MOXke OyTH TMOB'SI3aHe 3 HEAOCTATHIM PO3KPUTTAM MUTAHb,
IO CTOCY€THCS MUCHUILTIHY, sIKa BUBYAETHCS, e BUXOAUTH 32 PaMKH 00’€My Marepiaiy,
nepe1oaueHoro poooUuor0 MPOrpaMor0, ado CTYACHT MPOSIBIISiE HEBIEBHEHICTh B TIYMadeHH1
TEOPETUYHHX IMOJIOKEHb UM CKJIAJIHUX MPAKTHYHUX 3aBJAHb.

Bucoxkuit

[ToBHicTIO 320€31e4y€e BUMOTH JI0 3HAHb,
YMiHb 1 HABUYOK, 1110 BUKJIAJICHI B
pobouiii mporpami qucnuIutiag. BiiacHi
MIPOTIO3HIIIi CTYJICHTA B OIlIHKaX 1
BUPIIICHH] TPAaKTHYHUX 33,124 ITiJBUIITY€E
HOro BMiHHS BAKOPHCTOBYBATH 3HAHHS,
SIKi BIH OTPHMaB TIPH BUBYEHI 1HIIINX
JIUCIIMILTIH, a TAaKOK 3HaHHS, HAOyTI TPy
CaMOCTIHOMY TOINTMOJIEHOMY BHUBUEHI
IIUTaHb, 110 BIAHOCITHCS JI0
JICIMIUTIHH, SIKa BUBYAEThCS.

Bigminno /
3apaxoBaHno (A)

82-89

CryneHT IeMOHCTpYE€ rapHi 3HaHHS, J0OpE BOJIOJIIE MaTepiaioM, 1110 BiJIMOBIIAE POOOUiii
nporpami JUCHUILTIHU, pOOMTH Ha iX OCHOBI aHAJ3  MOXJIMBUX CUTYaLlil Ta BMi€
3aCTOCOBYBAaTy TEOPETUYHI MOJIOKEHHSI IPU BUPILLIEHHI PAKTUYHUX 337134, ajle JI0ITyCcKae
OKpeMi HETOYHOCTI. BMie caMOCTIHHO BUNPABIATH JIOMYIIEH! HOMUWJIKH, KUTBKICTb SIKMX €
HE3HAUHOIO.

3Hae cyyacHI TEXHOJIOT1T Ta METOJM PO3PaxyHKIB 3 JAHOI TMCLUILIIHY. 32 yac HaBYaHHs IPU
MIPOBECHH] MPAKTUYHUX 3aHATh, IPY BUKOHAHHI 1HIUBITyaJbHUX / KOHTPOJILHUX 3aBJaHb Ta
NOSICHEHH1 MPUIHATHX PillIeHb, 1a€ BUYEPITHI OSICHEHHSI.

Jocrarhiii

3abe3mneduye CTyIeHTy CaMOCTiiHe
BUPINICHHS OCHOBHHX ITPAKTUYHUX 32149
B YMOBaX, KOJIH

BHUXIIHI JaHl B HUX 3MIHIOIOTECS
MOPIBHSHO 3

MPUKJIaJjaMu, 10 PO3IVISIHYTI TIPU
BUBYEH] JUCLIUIUIIHA

Jobpe /
3apaxoBano (B)

75-81

CtyneHT B 3arajJbHOMY JJ0OpE BOJIO/IE MaTepiaioM, 3Ha€ OCHOBHI MOJIOXKEHHS MaTepiaiy, 110
BIIMIOBi1a€ PoOOUii porpami TUCHUILTIHK, pOOUTH HA IX OCHOBI aHaJi3 MOXKIIUBUX CUTYyaIlii
Ta BMI€ 3aCTOCOBYBATH ITPU BUPIIIEHHI TUIIOBUX MMPAKTUYHUX 3aBJaHb, aji€ JOIYCKae OKpeMi
HETOYHOCTI. BMi€ MOSICHUTH OCHOBHI MOJIOXKEHHS! BUKOHAHUX 3aB/IaHb Ta JIaTH MIPABHIIbHI
BIATIOB1/II TPY 3MiHI pe3y/bTaTy MpH 3aaHiil 3MiH1 BUX1THUX napamerpis. [lomunku y
BIAMOBIAAX/ PIIIEHHSX/ pO3paxXyHKaX HE € CHCTEMHUMU. 3HA€ XapaKTePUCTUKH OCHOBHHUX
TIOJIOXKEHb, 10 MAIOTh BU3HAYAIbHE 3HAYEHHS TP MPOBEICHHI MPAKTHYHUX 3aHATh, TPU
BUKOHAHHI 1H/MBITyaTbHUX / KOHTPOJbHUX 3aBAaHb Ta MOSICHEHH] PUIHATHX PilleHb, B
MeKax JUCIHILTIHH, [0 BUBYAECTHCS.

Hocrarniii

KonkperHuii piBeHb, 32 BUBUCHUM
MarepiazioM poOoUoi MporpamMu
JUCIUTLIIHH.

JlonatkoBi NUTaHHS TIPO MOXKITHBICTh
BUKOPHCTAHHS TEOPETUIHUX TTOJIOKEHB
JUISL IPAKTUYHOTO BUKOPUCTAHHS
BUKJIMKAIOTh YTPYIHCHHS.

Hobpe /
3apaxoBano (C)




CrtyaeHT 3aCBOIB OCHOBHHIA TEOPETUIHUI Marepia, nmepeadadyeHnii poOOdor0 MporpaMoro
JMCIATUTIHH, Ta PO3YMi€ MMOCTAHOBY CTaHIAPTHUX MMPAKTHYHUX 3aBIaHb, MA€ MPOIO3HUITIT

Cepenniit

<t o . . . . co o . .
- |00 HANPAMKY iX BUpilIeHb. Po3ymie OCHOBHI TIOJIOKEHHS, 110 € BA3HAYAIILHUMU B KypCi, | 3abe3nedye JOCTaTHbO HAIIMHUI PiBEHb 3a10BUIBHO /
T | Moske BupilnyBaTi omiOHI 3aBIaHHS THM, IO PO3IVISIAIKNCH 3 BUKIIAIA4eM, alie JOIMyCKae BIZITBOPEHHSI OCHOBHHX TIOJIOKEHB 3apaxosano (D)
3HAYHY KUTBKICTh HETOYHOCTEH 1 TpyOMX MOMMIIOK, SIKI MOXKE YCYBAaTH 32 JOTIOMOTOFO JCITUTUTIHH
BHKJIa/Ia4a. )
CryzneHT Mae TIeBHI 3HaHHs, iepe0adeHi B poOoUiil mporpami TUCIUILTIHH, BOJIOIIE
OCHOBHHUMH TTOJIOKEHHSIMHU, 1110 BUBYAIOTHCS HA PiBHI, SKH BU3HAYAETHCS K MiHIMAJIBHO Cepenii
@ JONYCTUMUH. 3 BUKOPHCTAaHHSM OCHOBHUX TEOPETUYHHUX TIOJIOKEHB, CTYACHT 3 TPYAHOIAMH c IVII)iHiMaJ'IBHO JOTYCTHMHM y Beix 3410BIIBHO /
o | MOSICHIOE NTPaBHJIa BUPIIIEHHS IPAKTHYHUX/PO3PaXyHKOBHX 3aBIaHb JUCLHHILTIHH. .
D . . . CKJIaJIOBUX HABYAJILHOI POTrpaMu 3 3apaxosano (E)
BukonaHHsI MpakTUYHUX / IHAUBITyILHUX / KOHTPOJBHUX 3aB/IaHh 3HAYHO ()OPMATi30BAHO: [
€ BIITIOBIIHICTh aJITOPUTMY, aJie€ BiJICYTHE TNIMOOKE PO3yMiHHS pOOOTH Ta B3a€MO3B SI3KIB 3
THITMMH JUACIUTIIIHAMM.
. . He3anoBinbHO 3
CTyIeHT MOXKe BIATBOPUTH OKpeMi ()parMeHTH 3 Kypcy. T —— MOYKIIHBICTIO
Hespaxkarouun Ha Te, 1110 MPOrpaMy HaBYAIBHOT TUCIUILIIHY CTYJICHT BUKOHAB, ITPAIFOBAB BiH . S
7 o T, THO IPOTPanty JHCTITLT YA . - Tpatt He 3a0e3meuye mpakTiaHO1 peatizarii TTIOBTOPHOTO
«» |TACHBHO, HOTO BIJMOBIAI Mifl Yac MPAKTUYHHUX POOIT B OUIBIIOCTI € HEBIPHUMU, 3121, 1110 (OPMYIOTHCS TIpH BUBYCH] cknananns) / He
“ | HeoOIPYHTOBAHUMH. [ pMy p sapaxosano (FX) B
LlimicHicTh pO3yMiHHS MaTepiaity 3 AUCIMIUIIHK Y CTYJICHTA BiICYTHI. JUTKDGY KHUICKY He
HPOCIABTIAEMbCA
HezanoBuisHO 3
. . .. . He3anoBijibHuid ’
< | CTyIeHT MOBHICTIO HE BUKOHAB BUMOT pOO0Y0i MPOrpamMy HABYATBHOT IMCIIUILTIHH. A . . 0008 s3KOBHM
N . CTyzeHT He MAroTOBICHUH 10 TIOBTOPHHM BUBYCHHSIM /
" | Moro 3HaHHA Ha MiJICYMKOBHX €Talax HaB4aHHS € (parMeHTapHUMH. " . . H . B
~ | CrysienT He onyIenwii 10 yradi 3ai CaMOCTIHOTO BUPIMICHHS 3a,1a4, SIKi e nomymenuii (F)
Ty 1y - OKPECITIOE MeTa Ta 3aBIaHHS TUCHUTLTIHH SAIKO6)Y KHUMCKY He

npocmaesiiENbCA




